RISK ASSESSMENT 2026 

Without a completed risk assessment, you will not be able to exhibit at the show.

Please return to:

Email: plans@standplanchecks.co.uk 

ALL sections in this form MUST be completed.

As an exhibitor you have a legal requirement to assess risk appertaining to your participation in any exhibition. Each and every exhibitor (space and shell) must undertake a risk assessment prior to the exhibition, identifying the hazards present on-site and ways in which you will then minimise and control those hazards. You do not need to use our form if you have your own template. This form is intended as a guide only and completion does not absolve you from your legal responsibilities or transfer them to the venue.
Exhibitors Responsibilities:

An exhibition stand is a workplace covered by health and safety legislation.  As the exhibitor it is your legal responsibility to ensure that a suitable and sufficient risk assessment is completed for your stand together with any activities you will be undertaking, it is also important that your stand staff operate a safe system of work.  You are responsible for identifying all aspects of your stand which could present a hazard.

This risk assessment is for a simple shell scheme exhibition stand which does not require any structural approval from the organiser or the venue.  

These guidelines are to help you complete your Risk Assessment.

SECTION 1

· Identify and list any hazards that you feel apply to your stand

· Identify the people that could be harmed by this hazard

· Using the risk matrix below, identify the risk level that this hazard presents
· Think about the control measures that you can put in place to reduce this risk of the individual hazards

· Using the risk matrix below, identify the new risk level now that control measures are in place to control the hazard and reduce the risk of injury (PLEASE NOTE THAT THE SEVERITY LEVEL WILL NOT ALTER ONLY THE LIKELIHOOD)
· Please ensure you list any special activities or demonstrations and please note that some of these may require their own risk assessment

· Continue on a separate sheet if necessary

FINALLY

· Sign and return

Risk Matrix – Evaluation of Risks
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	RISK MATRIX - EVALUATION OF RISKS

	
	CONSEQUENCE or SEVERITY

	
	
	X
	1
	2
	3
	4
	5

	
	Almost Certain
	5
	5
	10
	15
	
20
	25

	
	Highly Likely
	4
	4
	8
	12
	16
	20

	
	Likely
	3
	3
	6
	9
	12
	15

	
	Unlikely
	2
	2
	4
	6
	8
	10

	
	Extremely Improbable
	1
	1
	2
	3
	4
	5

	
	
	
	Minimal 
	Minor Injury
	3 Day + Injury
	Serious or Major Injury
	Severe


	EVENT RISK ASSESSMENT

Please read the guidelines prior to completing your Risk Assessment

	Event: 
Your Name: 

Email Address: 
Company Name: 

Persons Responsible on Site: 
Contact Number: 
Venue: 
Event Dates: 

	THOSE AT RISK
	KEY

	
	Own Staff
	OWN

	
	Venue Staff
	VEN

	
	Organisers
	ORG

	
	Other Exhibitors
	EXH

	
	Visitors / Public
	VS

	
	Contractors
	CON

	
	All persons onsite
	AOS

	SECTION 1

	HAZARD
	WHO MIGHT BE HARMED

(use the table above)
	Likelihood
	Severity
	TOTAL RISK LEVEL
	CONTROL MEASURES

(Add any other control measures you will use)
	Likelihood
	Severity
	TOTAL NEW RISK LEVEL

	Manual handling of equipment to, on and off stand
	AOS
	
	
	
	
	
	
	

	Housekeeping (materials at stand)
	OWN, VEN, ORG, EXH, VS
	
	
	
	
	
	
	

	Stress
	OWN
	
	
	
	
	
	
	

	Slips, trips and falls
	AOS
	
	
	
	
	
	
	

	Cables

	OWN, VEN, ORG, EXH, CON
	
	
	
	
	
	
	

	Fire / Electricity


	AOS
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


By signing the declaration below, you have agreed that you will put the appropriate control measures in place to ensure that hazards are reduced and that the risks applicable to your stand are controlled.
Signed: ______________ ____________________

Print Name: _______________ 

Date: _________


